MWHUCTEPCTBO OEPA30BAHUA POCCUACKOW ®EQEPALINK

NMPUKA3
oT 24 aBrycTta 2000 r. N 2488

OB YYETE BUBJIMOTEYHOIO ®OHAA BUBJIMOTEK
OBPA3OBATE/JIbHbIX YYPEXOEHNA

B uensax coxpaHHOCTM dhoHAA, YCTAHOBIEHWUS €4MHOro nopsifka ydeta OGMONMOTEYHbIX LOKYMEHTOB, CO34aHUSA YCMOBWMWA ANSl COBEPLUEHCTBOBAHMS
opraHusauum Tpyaa v BHEAPEHWsi CpeacTB KOMMbIOTEPU3ALMM U MexaHm3aunm B bnbnmoTtekax obpasoBaTenbHbIX yYpEXOAEHWI NPUKa3biBato:

1. PykoBogctBoBatbcs lNMpukaszom MuHKynbTypbl Poccum ot 02.12.1998 N 590 "MIHcTpykumst o6 yveTe OmbnmorteyHoro cdoHpa" ans yyeta doHaa
Bnbnuotek obpasoBaTenbHbIX yupexaeHun (npunoxernve N 1 - He npuBoanTCS).

2. YTtBepautb MeTtoanyeckue pekomeHaauum no npumeHeHuto "MIHCTpykuum o6 ydete GubnuoteuyHoro doHaa" B GmbnmoTekax obpasoBaTerbHbIX
yupexaeHun (npunoxenue N 2) (ganee - Metoguyeckne pekomeHgauunm).

3. KoHTponb 3a ncnonHeHvem Hactoswero lNpukasa octaensto 3a cobomn.

3amecTtutens MuHucTpa
B.A.BONOTOB

Mpunoxenue N 2

K MNpukasy

MuHobpasoBaHusa Poccum

oT 24 aBrycta 2000 r. N 2488

METOAMYECKUE PEKOMEHOALIMU
no NPUMEHEHWUIO "MHCTPYKLIUN OB YHETE BUBJIMOTEYHOIO
®OHAOA" B BUBJIMOTEKAX OEPA30OBATEJIbHbIX YYPEXOEHUA

"MHcTpykumsa o6 ydyete GubnmMoTevHoro coHpa" <*> onpepensieT obwune npaBuna yvyeTa OOKYMEHTOB UM B LENOM MOXET OblTb MCnonb3oBaHa B
Gubnmotekax obpasoBaTeNbHbIX Y4ypexaeHuid. Bmecte ¢ Tem opraHusauusi 6ubnmotevHoit paboTbl B 0OpasoBaTesfibHbIX YYpPEXOAEHUsSX UMeeT psif
0COOEHHOCTEN:

<*> YTtBepxaeHa lNpukazom MuHuctepctBa KynbTypbl Poccunckon ®enepaumm ot 02.12.1998 N 590.

OMbnmMoTekn OOpa3oBaTENbHbIX YYPEXAEHUI BXOOAT B OOy CTPYKTYpy 0OOpasoBaTenibHOro Y4YpeXAaeHUs U He SIBMSKTCA CaMOCTOSTENbHbIMU
OPUONYECKMMN NULLAMU;

"KHura cymmapHoro ydyeta 6ubnmoteyHoro oHaa" coaepXnT nokasatenu, XxapakTepusyoLime kauectso hopMmpoBaHnst GubnnoTeyHbix hOHZOB MO UX
LeneBoMy HasHa4yeHuto: obecneyeHne y4ebHOro npouecca n Hay4yHoOM AesATENbHOCTU 0Opa30BaTENbHOIO YYpEXaeHNs;

OmbnmoTekn obpasoBaTenbHbIX yypexaeHun ans obecneyeHuss y4vebGHoro npouecca npuobpeTtalT ydebHble nsgaHust B OOMbLIMX KONMYECTBaX
3K3EMMIISIPOB OOHOr0 Ha3BaHWs, UHAMBUAYASbHbLIA YYET KOTOPbIX OCYLLECTBAETCHA N0 MeToanke 6e3bIHBEHTAPHOIO y4eTa.

B cootBeTcTBUM C N. 5.1.2 "IHCTpyKumMm 06 ydeTe BrubnmnoteyHoro cdoHaa" LieHTpanbHas 6ubnnotevHo-nHdopmaLmoHHas kommuccust MuHobpasoBaHus
Poccun BHOCMT [OMOMHEHUS U M3MEHEHUS, yduTbIBaLWMe crneundurky paboTel O6MbnMoTek oOpasoBaTemNbHbLIX YYPEXAEHUR, U pPEKOMeHOyeT MuX K
NPUMEHEHNIO.



6. YueT nocTynneHusa JOKyMeHTOB B GUbnvoTeyHbIn poHa

Mpn yyeTe noctynneHms AOKYMEHTOB B (DOHA OHU HE AEeNnATCH Ha AOKYMEHTbl MOCTOSHHOMO U ANUTENbHOrO XpaHeHus. BoigeneHunio noanexart TONbKO
[OKYMEHTbl BPEMEHHOro XpaHeHus oTAeNbHbIX BUAOB n3aaHui no obbemy n no xapakrepy nHcopmauum (TOCT 7.60-90), koTopble He cTaBATcA Ha BbanaHc. K
HUM OTHOoCcATCA: Bpowopbl (06bem - oo 48 cTp.); nucToBkKn (06bEM - 40 4 CTp.); KaneHaapwy; NnakaTbl; MeToaMYeckne paspaboTku; NporpaMmbl; MaTepuansl,
noanexalime nocne cnucaHus pasgade yyawmmcs u negaroram (KOHKpeTHbIN nepeyvyeHb 6ubnmnotekn onpeaensioT CaMOCTOATENbHO).

7. CyMMapHbI y4eT JOKYMEHTOB

Ons 6ubnvoTek obpasoBaTenbHbIX YYPEXOAEHUA PEKOMEHAYITCA crneumanbHo pa3paboTaHHble dopmbl "KHurm cymmapHoro ydyeta 6mbnmoTteyHoro
doHaa" guddepeHumMpoBaHHO: Anst OMbnmnoTek BbiCLLMX y4eOHbIX 3aBedeHu (npunoxenne N 1 kK MeToguyeckMum pekoMeHgaumam), onst oubnmoTtek cpegHux
cneumanbHbiXx Yy4ebHbIX 3aBegeHun (npunoxeHne N 2 k Metoguuveckum pekomeHaaumsim), ana 6mbnmoTek o6ueobpasoBaTenbHbIX YyYpeXaeHUn
(npunoxenue N 3 k MeTognueckum pekomeHgauunam).

8. MhamBmayanbHbIN y4eT JOKYMEHTOB

MHoroaksemMnnsapHble AOKYMEHTbI (y4ebHukn, yyebHble nocobus, cnpaBOYHMKN, CRoBapu 1 Apyrue nsgaHuns), npegHasHavyeHHble AN MCnonb30BaHns
cTygeHTamMy u yyawmmuca B yyebHOM mpouecce, yuntbiBaoTcA 6e3biHBEHTapHbIM cnocobom. Mpu GesbiHBEHTapHOM MeToAe yyeTa npeaycMmaTtpvBaeTcs
CyMMapHas 3anvcb OKYMEHTOB NO Ha3BaHUSAM, CTOMMOCTb X OTHOCUTCS Ha GanaHc 6ubnuoTteku.

MHOrosk3emMnnapHbIMY SOKYMEHTaMW CHMTalOTCS AOKYMEHTbl, MocTynawwume B konmyecTse cabile 10 ak3emnnapos. [Ba-Tpu 3k3emnnspa usgaHus
3anucbiBalOTCS B MHBEHTAPHbIE KHUMM Ha OBLMX OCHOBaHWUSIX. KOHKpETHOe KOMM4ecTBO AOKYMEHTOB, MoAfeXallumX 3anucu B MHBEHTapHbIe KHUMM N yveTy
6e3blHBEHTapHbIM METOA0M, onpeaenseTcs bubnMoTekon.

Mpn 6esbiHBEHTApHOM MeToAde yyeTa OOPMNATCA Cnegylolme AOKYMEHTbl: y4eTHas KapToyka AOKyMeHTa (M3aHust), perncrpauuoHHas KHura
yyeTHbIX KapTouek (npunoxexus N 4, 5).

Y4yeTHas KapTouyka COCTaBMSETCA Ha Kagoe BhepBble MOCTynuBliee B GubnuoTeky Ha3BaHue B konudvectBe cBbiwe 10 ak3eMnnsapoB. Y4yeTHas
KapTouka COOepXWT CBeAeHus: aBTop, 3arnaBue, BbIXOOHblIE AaHHble, LeHa, daTta 3anvcu, HOMep 3anucu B KHWre CyMMapHOro ydyeTa, KOnmMyecTBO
3K3EMMNNSAPOB - MOCTYNUBLLUNX, BbIOLIBLUMX, COCTOALLUMX Ha ydeTe.

Y4yeTHas kapTodka OTpaxaeT ABWXEHUE KaXOoro OoTAEeNnbHOro Ha3BaHusA OOKymeHTa (M3ganus), npowegwero 6esbiHBEeHTapHbIN yyeT. B kapTouke
oTpaxalTcs BCe nocneayoLme NocTynneHnsa 4aHHOTO Ha3BaHWs, HE3aBUCKMMO OT LiEHbI.

YueTHble KapTOYKM 3anMCbIBaAOTCA B PErMCTPaLMOHHON KHUre, Ans KOTOPOon MoXeT ObiTb UCNOMb3oBaHa MHBEHTapHas KHura. B pernctpaumoHHon KHure
3anonHATCA BCe rpadbl Kak Npu MHAMBMAYaNbHOM y4yeTe, Kaxaoe Ha3BaHWe 3anucbiBaeTCs Ha OTAENbHOW CTpoKe. PerncTpaunoHHbI HOMep nepeHocuTcs
Ha y4yeTHylo KapTouky. Ha gokymeHTe (M3gaHun), yuTeHHOM Ge3biHBEHTapHbIM METOAO0M, HOMEP PerncTpaunoHHON KapTOYKk/M He NpocTaBnaeTcs.

9. YyueT BbIGbITUA AOKYMEHTOB 13 61UBnMoTeyHoro dhoHaa

M.9.5. [JonyckaeTca 3ameHa Crnmcka BCEeX UCKMoYaeMbiX M3 poHAa AOKYMEHTOB KHWDKHbIMU dhopmMyrnsipamMum (Kak COCTOSILLMX Ha OyxranTepckom ydeTte,
Tak 1 He COCTOSLUNX).

M.9.8. AKTbl Ha cnucaHue [JOKyMEHTOB B GubnuoTtekax oOpasoBaTesbHbIX YYpEeXOEHUA YTBEPXOAAKTCS PEKTOpOM (MPOPEKTOPOM), AUPEKTOPOM
y4yebHoro 3aBefeHus.

HopmaTtume cnucaHusa JOKyMEHTOB M3 (DOHA0B OTKPLITOro AOCTYMa No HeYCTaHOBMNEHHbIM NMpUYMHaM (HegocTada) LOMKeH cocTaBnsaTb He 6onee 0,1% oT
ob6bemMa KHUIroBbIgaYM.

VckntovyeHne JOKyMeHTOB 13 hoHA0B OMGnMoTek obLeobpasoBaTenbHbIX YHPEXOEHU NO NPUYMHE YCTapenocT NPpou3BoaUTCS HE pexe OOHOro pasa
B ABa roga.

(PekomeHayeMble paHee CPOKU MCMONb30BaHWUS y4eOHUKOB U y4ebHbIX NOco6ui B 06Le0Opa3oBaTenbHbIX YUYPEXAEHUsSX B Npedenax YeTbipex net
cumTaTh OPUEHTUPOBOYHBLIMMU.)

11. denonpon3BoAcCTBO B opraHmnsauuun yyeta ooHaa



B cooTBeTCTBMM C nNpaBuiiamu OpraHu3aLuyM rocyaapCTBEHHOro apXMBHOrO [ena ycTaHaBNMBAOTCA CreAylolne CPOKU XpaHeHMs [OKYMEHTOB,
obecneynBaloLLMX y4eT U COXPaHHOCTb POH/OB:

ConpoBOOUTEJIbHEIE HOOKYMEHTEH
(HakJlagHBIE, CuUeTa, OIMUCH, CIMUCKU
Ha IOCTyIaniyln JIMTepaTypy) - 3 roma

[IpUXOIOHEIE AaKTH Ha JIMTEPaTypPy,
MNOoJIyUeHHYI OecrjaTHO uiu 6e3
CONPOBOIUTEJIEHEIX INOKYMEHTOB - 3 roma

KHura yueTa JIMTEpPaTypPH,
YTEPSAHHOM UMTATEJSIMU U
NIPUHATOM B3aMeH - 3 rozma

AKTH Ha CHOMCaHMEe KHUT U

IEPUOINUECKUX MBIAHUN;

YUYeTHBEE KapTOUKM, KHIKHEE

GOPMYyJIAPEl CIMCAHHEIX

nU3IaHUM - 10 mer

MpunoxeHnsa

MpunoxeHune 8. Popma akTa 06 UCKMOHYEHUN
13 6MbnmoTeyHoro poHaa JOKYMEHTOB
ONUTENBHOIO XpaHeHus

PekomeHayeTcs crneaytollasi oopma CrUcKoB BblObIBAOLLNX U3OAHNIA;
a) 4ns n3gaHnii, 3aHECEHHbIX B MHBEHTAPHbIE KHUTU



N | MIHBeHTapHbIn ABTOp © 3arnasue Llena KoaddpuumneHt | CtommocTb
N | Homep py6. |kon. |nepeoueHku py6. |kon.

[onyckaeTcsa 3ameHa cnvcka JOKYMEHTOB, NOANEXaLUMX UCKMIOYEHUIO, KHKHbIMK chopMynsipamMu.
0) 4Ns MHOrO3K3eMNNAPHbIX U34aHUIN, YY4TEHHbIX De3bIHBEHTapHbIM METO0M

N | Peructpa- ABTOp U 3arnasuve LleHa Koadopu- | Konu- CTonmocTb
N LI,I/IOHHbII7I py6_ Kon. UNEeHT 4yecTBO py6_ Kon.
HomeEp nepeo- 3K3EeM-
y4yeTHOW LeHKM nnapoBs
KapTOYKM

Mpunoxexune 10. dopma akta 06 NCKMOYEHUN
13 PoHAa YTEPSAHHbIX YNTATENAMN JOKYMEHTOB U MPUEM
B POHA AOKYMEHTOB, MPU3HaHHbIX PaBHOLEHHbLIMU

Cnnckn nsgaHum, uckrrodaemblx u3 GubnuotTeyHoro poHaa No NpPUYMHE yTepu YmtaTensmMm, COCTaBnNATCA No popme, pekoMmeHayemon K MNpunoxeHuto
8 "®opma akTa 06 mcknioveHnn n3 GndnmoTeyHoro hoHAa JOKYMEHTOB ANUTENBHOMO XpaHeHus".

Cnncok usgaHumn, NpUHATBIX OT YuTaTenen B3aMeH YTepsiHHbIX, He cocTaBnsetcd. B "TeTpagu yyeta KHUM U APYrUX OOKYMEHTOB, MPUHATBIX OT
ynTatenen B3amMeH YTEPSHHbIX" KHUMU, NPUHATbIE B3aMeEH YTepPSAHHbIX, 3aHeceHbl B MHBEHTapHyt KHUry ¢ N no N, yyeTHble KapTOukyM MHOrOSK3eMMMspHOn
nutepatypbl N N.., 3anunce akta o npuemMe u3gaHun B oHA B KHUre cymmapHoro ydeta N...



KHura cymmapHoro yyeta cooHga 6ubnmnoteku
BbICLLEro y4ebHOro 3aBeaeHust

YacTtb 1. lNocTynneHne gOKyMeHTOB B (hoHA

Ha- | Ho- Uc- Homep |MocTtynuno
Ta |Mep |ToY- (WMWK | fOKYMEHTHI, OOKY- BCEro B TOM 4ucrie no Bugam
3a- |3a- HUK | AaTa NpUHATbIE MEHTbI, |H |ak- OOKYMEHTOB
nu- (nucm | noc- | con- Ha 6anaHc He a|sem- |k |nepuoau- Hop- |Auc- |Apy-
cn | no Tyn- | POBO- [ 4. Ha CyMMy npu- 3 |nna- |H |4eckue Ma- cep- |rve
no- ne- An- 3eM- |py6. |kom. |HATbIE B|pPOB |u |u3gaHusa TMB- |Ta- BUAbI
psa- | Hus Tenb- | npg- Ha bGa- a I [xyp- |rase- Ho- umn | po-
Ky HOTO | pog naHc H M |nanbl |Tbl (B Tex- Ky-
AOKy- (3k3.) n HU- MEH-
MeHTa i roa.
KoMmn.) yec- TOB
Kue
Ao-
Ky-
MeH-
Thl
1 2 3 4 5 6 7 8 9110 11 |12 13 14 15 16
KHura cymmapHoro yyeta
Yactb 1 Jlner 2
M3 obuero konuyectsa NOCTyNMBLUMX JOKYMEHTOB (9K3.)
H |y4ebHble |xydo- |3apybexHble |o06- doHA | MUKPOOPMBI | SNEKTPOHHbIE ayan- | Ha
a H K- KecCT- B B TOM MeH- pea- MWK- MWK- n3gaHungd OBU- A3blKaXx
y |a |3em- |BeH- c |uucne HbIl | KUX  |pocpu- [po- |amc- |CD- [mynb- |3Y- Ha
4 |3 |nna- [Has e [k [xyp- |POHA [KHUM |nbMbl | uw |keTbl |RO [Tume- |@Nb- | aabike
H B poB nmTe- r H Hanbl n n M ana Hble KO-
bl |a paty- |o |p py- ROKY- | peh-
e |u pa r KO- MEHTbI | Holk
n " nn- Ha-
n cen umo-
Hanb-
HOCTM
17 |18 |19 20 21122 |23 24 25 26 27 28 29 |30 31 32 33

Mpunoxexne N 1
kK MeTogunyecknm pekoMmeHaaLmsam



KHura cymmapHoro yyeta

YacTb 2. BeibbiTe foKyMeHTOB U3 dhoHAa

Ha- |Ho- Bbibbino B Tom yucne no Buaam
Ta [Mep, |OOKYMEHTHI, OOKY- BCero AOKYyMEHTOB
3a- |pa- NPUHATbIE MEHTbI, K | nepuogu- Hop- |Ouc- | Aapy-
nn- |Ta Ha GanaHc He H | 3K- H |4eckue Ma- cep- |rme
cn aKta | 5. Ha CymMMy npu- a|3em- (U |un3gaHud MB- |Ta- BMAbI
Bbl- | 3em- HATbIE |3 |nns- T [xyp- |rase- |HO- |uwm |po-
Obl-  Inng- [py6. [xom. |Ha02- |s|pos M |nane |Tei(s |TEX Ky-
™A poB naHc a rog. HK- MEH-
(3K3.) H komn- | vec- TOB
" nek- Kne
n Tax) Ao-
Ky-
MeH-
Thl
1 2 3 4 5 6 718 9 |10 11 12 13 14

KHura cymmapHoro ydyeta

Yactb 2 Jluet 2

M3 obuero konuyectsa NOCTyNMBLUMX JOKYMEHTOB (9K3.)

H |[y4ebHble |[xygo- |3apybexHble |0O- doHa | MUKpOdOpMbI | 3NEeKTPOHHbIE ayam- | Ha a3blkax no NpUYMHam
a H QK- XecT- B B TOM MeH- | pea- MUK- MUK- n3gaHunsa OoBU- Ha BbIObITUS
Y |a |3em- |Be€H- C |uucne HbIN | KMX po- po- anc- | CD- |mynb- | 3Y- A3bl- B |y |y |He- apy-
4 [3 [nna- |HasA e |k |xyp- oHA | KHUT | punb- | puw | keTbl |RO | Tume- |anb- Kax e |c |T [nmpo- [rue
H |B [poB |TMT€- |r |y |Hankl n Mbl Z M  |ova HbI€ ko- T |T [P |du- [npu-
bl [a paty- (o |n py- AOKy- peH- X |a |a |”5nb- UYMHBI
e |H pa r KO- MEHTbl | HoWn O |p |T |HO-
" " nu- Ha- c |e |a |cmb
n cen uuo- T |n
Hanb- b |O
HOCTU c
T
b
15 (16 |17 18 19 (20 |21 22 23 24 25 26 27 |28 29 30 31|32 (33|34 |35 (36 37




KHura cymmapHoro yyeta

YacTtb 3. torn aBmxeHus doHaa

VToTy OBUXEeHUS GoHma

OOKYMEHTEH, OOKYy— |BCETO B TOM YMCJIe
IPMUHSTEE MEHTEHI,
Ha ©OaJjlaHC He H|32K—- |K|[Xyp—|T'a3e—- |HOp— |OUC— |Opy-—
npu- a|z3eM- |H|Hanue|TH (B|Ma- |[cep-|rue
DK- |[Ha cyMMy |[HaTBE |3 |O0a-|u ron. |Twme-|Ta- |BMUOH
3eM-— Ha Oa-|B|poB |T KOMII— | HO— |LuuM |ZOo-—
njaga- py6. |komo. |JIaHC a u JexK—- |Tex-— Ky—
poOB (Px3.) |H Tax) |[(HU- MEeH-—
" yec-— TOB
n Kasd
J0—
Ky~
MeH—
Ta-
ums
1 2 3 4 5 e 7 8|1 9 10 11 12 13
CocTouT Ha
01.01.2000
[locTynuio 3a
I xB. 2000 r.
Bribe1O 3a
I xB. 2000 r.
CocTouT Ha
01.04.2000




KHura cymmapHoro yyeta

Yactb 3 Jluet 2

M3 obLero konuyectsa JOKYMEHTOB (3K3.)

H |y4yebHble |[xymo- |[3apybex- 006- POHA | MUKPOPOPMbI | SNEKTPOHHbIE ayaou- | Ha g3blkax
a H aK- XecCT- Hble MEeH- pea- MWK- MWK- n3gaHunsa oBU- Ha
y |a |sem- |BeH- g [BTOmM |[HBIA |KMX | pO- po- |auc- [CD- [mynb- |3Y- A3bl-
4 |3 |nns- [Has ¢ |umcne |doHA |KHMM | dunb- |puw |keTel |RO |Tume- |anmb- ke
H B pos nmte- e K X n Mbl n M ana Hble KO-
bl |a paty- r |u |y py- AOKY- | peH-
e |H pa o [n |p KO- MEHTbI | HoW
n r H nn- Ha-
" n la cen Lmo-
n Hanb
bl HOC-
™
14 |15 |16 17 18 |19 |20 |21 22 23 24 25 26 |27 28 29 30 (31




KHura cymmapHoro yyeta 6ubnuoteku

Mpunoxexne N 2
kK MeTogunyecknm pekoMmeHaaLmsam

cpegHero cneunanbHOro yqe6Horo 3aBeaeHus

Yactsb |. lMocTynneHne oKyMeHToOB B oOHA

Ha- | Ho- Uc- Con- MocTtynuno
Ta |Mep [Toy- |poBO- |BTOM 4yucne
3a- (3a- HUK an- BCEro OOKYMEHTHI, OOKy- no BMaam JOKy- 13 obLuero KonuyecTea NoCTyNUBLLNX
- |mcn | Noc- | Tenb- [ [ 5x. NpPUHATbIE MEHTbI, | MEHTOB (3K3.) OOKYMEHTOB (9K3.)
cu |n/n Tyn- | HbIA a |sem- |Ha GanaHc He K |x apyrve |y |H [Xydo- |3 | MUMKPOQ)OPMbI | 3MEKTPOHHbIE
ne- AOKYy- 3 (nna- |ak- Ha cymMMy npu- H y BUAbI Yy a | XecT- a n3gaHua
HUS | MEHT, |5 |pog  |3em- HATblE n |p e |y |BeH- P | Muk- MWK-
:OAN:L) E nns- [py6. | kon, :ZHGCa- r |wH © |4 |Has; Y |podu- |po- auc- | onTu-
o poB n |a H |H |nuTe- |6 |nbmbl |[uw | keTbl |veckue
" (3K3.) n bl |bl |paTy- |e " JVCKN
n bl e |e |pa X
H
bl
e
1 2 3 4 56 7 8 9 10 11 (12 |13 |14 15 |16 |17 18 |19 20 21 22
YacTb Il. BeiObITHE JOKYyMEHTOB
Oa- |Ho- |Bbibbino
Ta Mep, |Bcero B TOM 4uncne
3a- |[da- H | 9Kk- OOKYMEHTHI, OOKY- no BMAaM OOKY- 13 obLero KonmyecTea NOCTYNUBLLMX
- |Ta a |3eM- | NpuHATbIE MEHTbI, | MEHTOB (3K3.) OOKYMEHTOB (3K3.
CM |aKTa |3 |nna- |Ha GanaHc He K [ apymve |y |H |Xygo- |3 |MuKpodOpMbl | SNEKTPOHHbIE no nNpu4MHam
Bbl- B |poB |ak- Ha CymmMy npu- H|y BUObI y |a |xecT- |a nsgaHns BblObITUSA
Obl- | g 3eM- HATbIe  |u |p e |y |Ben- P [Muk-  [muk-
™a-w nns- [py6. |kon. |Haba- |1 [H 6 |4 |Has Y |pocu- |po- |guc- |onTu- B |y |y |APYy-
" poB naHc nla H |H |[muTe- |6 |nbmbl |duw |[ketol |ueckue |e [c |1 |mme
" n bl |bl [paTy- |e 7] JUCKM T |T |p |npu-
bl e |e [pa X X |a |a |4uHbl
H o |p |T
bl c |e |a
€ T |n
b |0
c
T
b
1 2 3|4 5 6 7 8 910 |11 |12 13|14 |15 16 |17 18 19 20 21 (22 |23 |24




YacTs lll. Utormn gsuxkeHns doHaoB

Ho- Bcero B Tom uucne
Mep H | 3K- OOKYMEHTHI, OOKY- no BMAaM OOKy- 13 obLero KonuyecTea NoCTyNUBLLNX
3a- a | 3eM- | NpuHATbIE MEHTbI, | MEHTOB (9K3.) OOKYMEHTOB (3K3.
nn- 3 |nns- | Ha 6anaHc He K [ X apyrme |y |H |Xygo- |3 | MUKPOMOPMBbI | 9NEKTPOHHbIE
cn B | poB K- Ha cymmy npu- H|Y BUAbI 4y |a |xecT- |a n3gaHusi
n/n a 3eM- HATblE nip e |y |BeHn- P | muk- MUK-
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Knura cymmapHoro yyeta 6ubnuoreyHoro coHaa
BubnunoTtekn 0bLLeobpasoBaTENbLHOIO yYpexaeHns

YacTtb 1. lNMocTynneHne B ¢ooHA

Yactb 1 Jluet 1

MocTtynuno
aara N NCTOY- N unu |Bcero |B TOM 4ncne (3K3.) N3 HUX
3anucu [ 3anucu | HKK aaTa [IOKY- Ha cyMMy [IOKY- no Bu-
n/n noctyn- | cor- MEHTbI, MeHTbI, |4aMm
neHus poBo- npu- pyb6. |[kon. |He AB[
Aan- HATblE NPUHSI-
Tellb- Ha Oa- Tble Ha
HOro naHc B6anaHc
[OKY-
MeHTa
1 2 3 4 5 6 7 8 9 10

YacTb 1. MNMocTtynnexne B doHA

Yactb 1 Jluet 2

PacnpegeneHvne 0OKyMEHTOB NO cogepaHuio (9K3.)

ectec- | npuk- obLecTs. N3 HKX: XyOOXeCTBEHHas nuTepary-
TBEH- nagHble |rymaHm- negarornyeckme nutepartypa (84) pa gow-
Hble HayKu TapHble Hayku (74) KonbHas
HayKu (3, 4, Hayku 1-2
(2) 5) (6/8) n Knaccos
YHUBEpC.
coaepx.
9
11 12 13 14 15 16

Mpunoxexne N 3
kK MeTogunyecknm pekoMmeHaaLmsam



YacTb 2. BbiObiTE goKymMeHTOB M3 dhoHAa

Yactb 2 Jluet 1

Bbi6bIno
narta Homep, |Bcero B TOM 4yucne (9K3.) 13 HUX NO BMAaMm
3anucn [ nata OOKY- Ha Cymmy DOKY- AB[]
akTa MEHThI, py6. Kon. MEHThI,
BblObI- npw- He
™A HATbIE npuHS-
Ha ba- Tble Ha
naHc BanaHc
1 2 3 4 5 6 7 8

YacTb 2. BeibbiTne ns coHga

Yactb 2 Jluet 2

PacnpegeneHvne 0OKyMEHTOB NO cogepaHuio (9K3.) Mo npuunHam
ecTec- NpuK- obLecTs. N3 HKUX: Xygo- | nuteparty- BbIObITUSA
TBEH- nagHble |rymaHu- XecT- | pa aoLl- B |y |y |A&py-
Hble HayKm TapHble neparo- BEH- KOnbHas e |c [T |rne
HayKu 3, 4, HayKun rmyec- Had 1-2 T |t |p |npwu-
(2) 5) (6/8 1 9) Kue nite- |Knaccos X |a |a |4uHbl
Hayku paty- o (p |T
(74) pa c |e |a
(84) T |n
b |0
c
T
b
9 10 11 12 13 14 15|16 |17 |18




YacTtb 3. torn asmxeHusa dhoHaa

Yactb 3 Jluet 1

B Tom yncne (9k3.)

M3 HMX no Buaam

BCero OOKY- Ha cyMmmy OOKY- AB[Jl
OK3EeM- MEHTHI, py6. Kor. MEHTbI,
nnsipos npu- He
HATbIE NpUHS-
Ha Ga- Tble Ha
naHc OanaHc
(3K3.)
1 2 3 4 5 6 7
CocTtout Ha

Moctynuno 3a
rog

Bbibbino 3a
rog

CocTouT Ha

YacTb 3. torn gmxeHns oHaa

Yactb 3 Jluet 2

PacnpegeneHne JOKYMEHTOB N0 COAEPXaHUIO (3K3.)

ecrec- NpuK- obLecTB. N3 HUX: XyOoXeCcTBeHHas nuTepary-
TBEH- nagHble |rymanu- negarormyeckune nutepatypa (84) pa gouu-
Hble HayKu TapHble Hayku (74) KonbHas
HayKu (3, 4, Hayku 1-2
(2) 5) (6/8) n Knaccos
yHUBEpC.
cogepxa-
HUS
8 9 10 11 12 13




O6pasey
peFI/ICTpaLI,I/IOHHOVI KHUM'M YH4ETHbIX KapTo4eK
MHOMO3K3eMMNNAPHOW NuTEpaTypbI

HaTta N ABTop, MecrTo, Llena N 3anuncu OtmeTka o MNpumeva-
3anucu |[n/m |3arna- rog py6. |[kon. |B1u. BbIObITUM Hve
BUE, n3gaHus KCY
TOM,
YyacTb,
BbINYCK
Obpaszer,
YYeTHOM KAaPTOUYKM MHOTOBDK3EMIJIAPHOM JIMTEePaTypPhl
ABTOpP, 3arjasue, TOM, UYaCTb, BEHIYCK
MecTO, M3IOaTeslbCTBO, I'OH M3IAHUS
Hata N 3anucu Moc- Llena Bbibbino | Coc- OTmeTka 0O Mprnmeva-
3anucu (B 1u. Tynm- TOUT npoBepke Hue
KCY unun no
akTa Bbl-
ObITUS
py6. |kon.
1 2 3 4 5 6 7 8 9

Mpunoxexne N 4
kK MeTogunyecknm pekoMmeHaaLmsam

Mpunoxenue N 5
k MeToanyeckum pekomeHgaumnam




